Thii tuc cip cong ham dé nghi cip thi thuc

1. Trinh ty thyuc hién:

1.1. Nop ho so tai:

a. Cuc Lanh sy (B Ngoai giao):

- Dia chi: 40 Tran Phu, Ba Pinh, Ha Nai.

- Thoi gian tiép nhan hd so va tra két qua: TU thtr Hai dén tha Sau, trir cac
ngay 18, Tét.

b. S& Ngoai vu TP H6 Chi Minh.

- bia chi: 6 Alexandre De Rhodes, Quén 1, TP H6 Chi Minh.

- Thoi gian tiép nhan hd so va tra két qua: Tur thir Hai dén tha Sau, trir cac
ngay 18, Tét.

c. Try s¢ cac Co quan ngoai vu dia phuong.

1.2. Cyc Lanh sy, S6 Ngoai vu TP Ho6 Chi Minh xem xet giai quyét.

1.3. Nhan két qua truc tiép tai tru sé cac co quan theo gidy bién nhan ho so.

2. Cach thirc thuc hién:

- Nop ho so truc tiép tai tru s¢ Cuc Lanh su, S& Ngoai vu TP H6 Chi Minh;
hoac

- Nop hd so cho cac Co quan ngoai vu dia phuong, sau d6 hd so duge chuyén
kém theo 1€ phi té61 Cuc Lanh sy hodac S¢ Ngoai vu TP HO Chi Minh thong qua
dich vu buu chinh cta Cong ty c¢6 phan chuyén phéat nhanh buu dién (EMS) thudc
T6ng cong ty buu chinh Viét Nam.

3. Thanh phan, s6 lweng ho so:

3.1. Thanh phén ho so:

- 01 To khai dé nghi cap ho chiéu ngoai giao, ho chiéu cong vy, cong ham xin
thi thuc theo mau 01/2016/XNC (c6 thé khai trén ban in sin hodc khai truc tuyén
trén Céng thong tin dién to vé cong tac lanh sy tai dia chi
www.lanhsuvietnam.gov.vn, sau do in ra, ky)

- Ho chiéu con gia trj trén 06 thang ké tir ngay du kién xudt canh.

- 01 ban chinh van ban ctr hodac cho phép can by, cong chirc, vién chirc quan
1y, s§ quan, quan nhan chuyén nghiép di nuéc ngoai theo mau 03/2016/XN .

- 01 ban chup thu moi (néu co).

3.2. Sb luong hd so: Mot (01) bo.

4. Thoi han giai quyét:

- Truong hop ndp ho so truc tiép tai Cuc Lanh sy hodac S& Ngoai vu TP HO
Chi Minh thi thoi han giai quyét khong qua 02 ngay lam viéc ké tir ngay nhan du
hé so hop 18.


http://www.lanhsuvietnam.gov.vn/

- Truong hop ndp hd so tai Co quan ngoai vu dia phuong thi trong thoi han
khong qua 02 ngay lam viéc ké tir ngdy nhan du hd so hop 18, Co quan ngoai vu
dia phuong chuyen hd so cho Cuc Lanh su hodc S& Ngoai vu TP H6 Chi Minh.
Sau do, viéc cap ho chiéu ngoai giao, ho chiéu cong vu duoc Cuc Lanh su hoic S
Ngoai vu TP H6 Chi Minh thuc hién trong thoi han 02 ngay lam viéc ké tir ngay
nhén duoc hd so.

5. P6i twong thye hién thii tuc hanh chinh:

Nguoi thude dién duogc cép cong ham: Nguoi thudce dién dugc cép ho chiéu
ngoai giao, ho chiéu cong vu theo quy dinh tai khoan 3 Piéu 1 va khoan 4 Diéu 1
Nghi dinh s6 94/2015/ND-CP ngay 16/10/2015 ctia Chinh phu stra d6i, bd sung
mot s6 diéu cua Nghi dinh s6 136/2007/ND-CP ngay 17/8/2007 ctia Chinh phu vé
xuat canh, nhap canh cua cong dan Viét Nam.

6. Co quan thyc hién thii tuc hanh chinh: Cuc Lanh sy, So Ngoai vu TP Ho
Chi Minh.

7. Két qua thue hién thii tuc hanh chinh: Cong ham dé nghi cép thi thyc.

8. Lé phi:

Tén 1€ phi Mitc phi Van ban quy dinh

Thong tu s6 219/2016/TT-BTC
10.000 VND | ngay 10/11/2016 cua Bo tai
chinh

Lé phi,cép cong ham dé
nghi cap thi thuc.

9. Tén méu don, miu to Khai:

- To khai dé nghi cép ho chiéu ngoai giao, ho chiéu cong vu, cong ham xin thi
thuc theo mau 01/2016/XNC.

- Vin ban theo mau 03/2016/XNC cir hodc cho phép can bo, cong chirc, vién
chtrc quan ly, s§ quan, quan nhan chuyén nghiép di nudc ngoai.

10. Yéu céu, diéu kién thwe hién thii tuc hanh chinh:

10.1. Co quan c6 thim quyén cir ngudi mang hd chiéu ngoai giao, ho chiéu
cong vu di cong tac nudc ngoai: Theo khoan 9 Piéu 1 Nghi dinh s6 94/2015/ND-
CP ngay 16/10/2015 ctia Chinh phu sira doi, bo sung mot s diéu cua Nghi dinh sd
136/2007/ND-CP ngay 17/8/2007 cta Chinh pht vé xuat canh, nhap canh ciia cong
dan Viét Nam.

10.2. T khai dé nghi cap cong ham

- T khai theo mau 01/2016/XNC c6 thé khai trén ban in sdn hodc khai truc
tuyén trén Cong thong tin dién t& vé cong tac lanh sy tai dia chi:
www.lanhsuvietnam.gov.vn.



http://www.lanhsuvietnam.gov.vn/

- To khai phai dugc dién ddy du cac ndi dung trong To khai, do nguoi dé nghi
ky truc tiép va co xac nhan ciia Co quan, to chirc noi nguoi d6 dang cong tac, lam
viéc va dong déu giap lai anh.

Dbi véi vo, chong di theo hanh trinh cong tac; vo, chong va con dudi 18 tudi
di tham, di theo thanh vién Co quan dai di€n, phong vién thong tdn va bao chi nha
nudc ciia Viét Nam thuong tri & nude ngoai ma khong thude bién ché ciia co quan,
t6 chirc nao thi To khai phai c6 xac nhan caa Co quan, to chuc truc tiép quan 1y
nhan sy cia nguoi dugc cur di cong tac nude ngoai ma nguoi do s€ di tham hodc di
theo.

DPdi véi nguoi dé nghi cép ho chiéu ngoai giao, ho chiéu cong vu ma co ho
chiéu ngoai giao, ho chiéu cong vu cili con gia tri va khong c6 su thay doi vé chuc
danh, chtrc vu hodc co quan, t6 chirc noi nguoi do cong tac, lam viéc so voi thoi
diém cap ho chiéu trudc ddy cling nhu khong thay doi co quan cp ho chiéu thi To
khai khong can xac nhan cta Co quan, to chitc noi nguoi d6 cong tac, lam viéc.

10.3. Van ban ctr hoac cho phép can bg, cong chirc ra nudc ngoai:

- Vin ban phai c6 diy du ndi dung theo miu 03/2016/XNC va phai dugc
nguoi ¢6 thAm quyén hoic duge uy quyén ky truc tiép, dong dau cia co quan.

- Van ban cir di nudc ngoai co tir hai trang trd 1én phai danh sb tha ty va
dong dau giap lai gitra cac trang. Pbi v6i vin ban co hai trang trong mot to thi
trang dau can duoc dong dau treo hodc dong déu giap lai. Truong hop sta d6i, bd
sung thi phai dugc ngudi cd tham quyén ky truc tiép va dong dau cta co quan vao
diém stra d6i, bo sung. Truong hop sira doi, bd sung tir hai ndi dung tré 1én thi phai
ra van ban mai.

- B6i voi thanh vién chinh thiec, tiy ting cac doan ctia Tong Bi thu, Thuong
tryc Ban Bi thu, Uy vién B Chinh tri, Bi thu Trung wong Pang, Chu tich nudc,
Phé Chu tich nudc, Chi tich Qudc hoi, Phé Chu tich Qudc hoi, Thu tuéng Chinh
pha, Pho Thu tuéng Chinh pht thi van ban ctr di nudc ngoai la cong van thong bao
danh sach doan cua Ban Doi ngoai Trung wong Pang, Vin phong Chu tich nudc,
Van phong Qudc hoi, Vian phong Chinh phu.

- P6i v6i nguoi thude dién quan 1y ciia Ban Chap hanh Trung wong thi van
ban cu di nudc ngoai la cong van cua Van phong Trung wong Pang, Van phong
Chu tich nudc, Van phong Quoc hoi hoac Van phong Chinh phu thong bao y kién
dong ¥y cho di nude ngoai cua cap co tham quyén. D6i véi can bd, cong chire thude
cac phan ban Viét Nam trong Uy ban Hop tac lién Chinh phu Viét Nam va nuoce
ngoai thi str dung quyét dinh cir di cong tac nudc ngoai ctia co quan truc tiép quan
1y phan ban. D6i voi ngudi c¢6 nhidu co quan doéng cap quan 1y, khi di cong tac
thuc hién nhi€ém vy thudc chiic nang cua co quan nao thi 1§y quyét dinh cu di cong
tac cia co quan do.

- Pdi v6i vo, chong di theo hanh trinh cong tac thi st dung van ban ct di
nudc ngodi cua nhitng nguoi thude dién quy dinh tai khoan 3 Piéu 1 Nghi dinh



94/2015/ND-CP ngay 16/10/2015 ctia Chinh phu sira doi, bd sung mot sé diéu cta
Nghi dinh s6 136/2007/ND-CP ngay 17/8/2007 ctia Chinh phu vé xuit canh, nhap
canh cta cong dan Viét Nam, trong d6 ghi rd ngudi ndy duoc mang vo, chong di
theo hanh trinh cong tac. Trong trudng hop van ban cur di nudc ngoai ciia nhiing
ngudi néu trén khong ghi rd duoc mang vo, chong di theo hanh trinh cong tac thi
ngoai vin ban ctr di nude ngoai d6 can ndp kém theo ¥ kién bang van ban cua co
quan, t6 chtrc noi ngudi duge cir di cong tac nudc ngoai dang cong tac, lam viée
x&c nhan viéc di theo ctia vo/chdng ngudi do.

- P6i v6i vo, chong, con dudi 18 tudi di theo phong vién thong tin va bao
chi nha nudc cia Viét Nam thuong tri & nudc ngoai thi sit dung van ban cu di
nudc ngoai ciia phong vién do, trong dé ghi rd ngudi nay duge mang vo, chong,
con dudi 18 tudi di theo, kém theo v kién béng van ban cua Vu Té chtrc can b Bo
Ngoai giao.

Truong hop vo, chong, con dudi 18 tudi di tham phong vién thong tin va
béo chi nha nudc cua Viét Nam thudng trii & nude ngoai thi st dung vin ban dong
Y cia co quan thong tan, bao chi nha nudc truc tiép quan 1y phong vién, kém theo y
kién bang van ban ciua Vu T6 chitrc can bd Bo Ngoai giao.

11. Can cr phap ly caa thu tuc hanh chinh:

- Nghj dinh s6 136/2007/ND-CP ngay 17/8/2007 ctia Chinh phu vé xuat canh,
nhap canh ctua cong dan Viét Nam;

- Nghi dinh s6 94/2015/ND-CP ngay 16/10/2015 cta Chinh phu sira d6i, bo
sung mot s diéu ciia Nghi dinh s6 136/2007/ND-CP ngay 17/8/2007 ctia Chinh
pht vé xuét canh, nhép canh cua cong dan Viét Nam;

- Théng tu s6 03/2016/TT-BNG ngay 30/06/2016 cua B Ngoai giao hudng
dan viéc cap, gia han, sua d6i, bo sung ho chiéu ngoai giao, ho chiéu cong vy va
cap cong ham dé nghi cap thi thuc;

- Thong tu s6 219/2016/TT-BTC ngay 10/11/2016 quy dinh muc thu, ché do
thu, ndp, quan 1y va sir dung 1& phi cap ho chiéu, thi thyc, gidy t& vé nhap canh,
xuét canh, qua canh, cu tra tai Vi¢t Nam.



